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Commission Library, lists materials received in the Library 
in the field of personnel administration. An index, by name 
and subject, is published annually. 
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phy Series, several subject bibliographies compiled from the 
Personnel Literature listings. The bibliographies are sold 
by the U.S. Government Printing Office by individual title. 
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Personnel Literature 
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CAREER FLANNING 

1-1 

Leach, John. 
Career management: focusing on human resources. Personnel administrator, 
22:59-66, November 1977. 

Last of a series of three articles Parts 1 and 2 appeared in Personnel 

Administrator, 22:49-55, September 1977, 22:34-39, October 1977 (Personnel 
Literature, items 11-8, November 1977 and 12-142, December 1977). 


Descriptors: "Career planning / *Personnel departments / Personnel information 
systems. 


1-2 1e638 .Ni7g 
Nash, Katherine. 
Get the best of yourself; how to find your success pattern and make it work for you. 
New York, Grosset & Dunlap, 1976. 182p. 
Descriptors: *Success in employment / Job search / Interviewing / Resumes / 
Promotion / *Career planning / *Vocational counseling / Letter-writing. 


1-3 
Ross, Steven S. 
Ranking the business schools. MBA, 11:19-22¢, December 1977. 
Descriptors: *Universities and colleges--Graduate work--Evaluation / Surveys / 
*Business education / Master of business administration degree. 


1-4 
webber, Ross A. 


Career problems of young managers. California management review, 18: 19-33, 
Summer 1976. 


*College graduates--Career planning / *College graduates-- 
Attitudes / “Organizational commitment / Frustration / Business ethics / 
Executives--Attitudes. 


CAREER STAFFING 
1-5 
Barnes, Don. 
Job matching via satellite. Worklife, 2:12-15, December 1977. 
Descriptors: U.S. Employment and Training Administration / *®Placement / 
*Closed-circuit television / *Futures (of society) / *Interviewing--Methods / 
Electronic data processing. 


1-6 
Berry, Velma I. and Paul A. Reichelt. 


Using routinely collected data for staffing decisions. Hospitals, 51:89-90+, 
November 16, 1977. 


Descriptors: *Career staffing / *Nurses / *Information systems. 


1-7 
Best, Robert B. 


Don't forget those reference checks! Public personnel management, 6:422-426, 
November-December 1977. 


Descriptors: "Reference checks. 





CAREER STAFFING (Cont'd) 

1-8 

Colby, James E. 
Finding productive people. Canadian personnel and industrial relations journal, 
24:42-43, November 1977. 


Descriptors: *Selection / *Training courses of study / Qualifications / 
Productivity. 


1-9 
Gibson, John W. and Erich P. Prien. 


Validation of minimum qualifications. Public personnel management, 6:447-4%51+, 
November-December 1977. 


Descriptors: *Qualifications--Research / *Validity / State employees. 


1-10 
Levine, Edward L. 
Legal aspects of reference checking for personnel selection. Personnel 
administrator, 22:14-16+, November 1977. 
Based on the report Reference Checking for Personne] Selection: the State 
of the Art, prepared by Edward L. Levine and S. M. Rudolph. 


Descriptors: *Reference checks--Law and legislation / *Reference checks-- 
Research. 


1-11 Iei22 .St2s 
Stanton, Erwin S. 


Successful personnel recruiting & selection. New York, AMACOM, 1977. 214p. 
Descriptors: "Career staffing--Methods / Interviewing--Methods / Equal 
opportunity in employment--Law and legislation. 


1-12 
Torrance, T. R. 


Thorough screening can cut your hiring costs. Canadian personnel and industrial 
relations journal, 24:17-19, November 1977. 


Descriptors: *Applications for positions / *"Seiection--Costs / *Investigations / 
interviewing. 


CHANGE, ORGANIZATIONAL 
1-13 
Browne, Philip J., Chester C. Cotton and Robert T. Golembiewski. 


Marginality and the OD practitioner. Journal of applied behavioral science, 
13:493-506, no. 4 1977. 


Descriptrs: *Change agents--Characteristics / *Change agents--Research. 


1-14 
Is organization development catching on?.... A Personne] symposium. Personnel, 
54:10-22, November-December 1977. 
Descriptors: *Organization development. 


1-15 
Meglino, Bruce M. and William H. Mobley. 


Minimizing risk in organization development interventions. Personnel, 54:23-31, 
November-December 1977. 


Descrirntors: *Intervention techniques / *Organization development. 





CHANGE, ORGANIZATIONAL (Cont'd) 
1-16 
Sullivan, John F. and Timothy J. Cotter. 
Organization development efforts in a major healthcare organization. Personnel, 
54:32-41, November-December 1977. 
Descriptors: *Intervention techniques / *Attitude surveys / *Supervisors-- 
Attitudes. 


1-17 Iai8 .Sch3p 
Sehiesl, Martin J. 
Patronage and power. In The politics of efficiency; municipal administration 
and reform in America 1800-1920. Berkeley, University of California Press, 1977, 
p. 25-45. 
Descriptors: *Civwil service history / *Municipal government--History. 


1-18 
Bowers, Ronald P. 
@eorganization: facts and fantasies. Federal times, 13:16+, November 21, 1977. 
Descriptors: Reorganization plans / Federal employees--Pay / Civil service-- 
Evaluation / *Federal employees--Statistics. 


1-19 
Havemann, Joel. 
Will the players accept Carter's rules for the Federal personnel game? 
National journal, 9: 1676-1682, October 29, 1977. 
Partial contents: The bureaucracy game...or how to recruit a GS-14; Reforming 
the civil service from the inside. 
Descriptors: *Civil service reform / *U.S. Civil Service Commission / 
®Career staffing / *Executives--Mobility / *Rule of three / Veterans--Preference 
Executives--Pay / *Pay administration / U.S. Federal Labor Relations Council / 
Adverse actions--Appeals / Federal government. 


1-20 
Johnson, Haynes. 
It's still the same old story: not what you know, but who. Washington post, 
p. A3, November 20, 1977. 
Descriptors: "Applications for positions / *U.S. Civil Service Commission / 
Patronags / *Job search / Federal government. 


1-21 
Lemann, Nicholas. 
The case for political patronage. Washington monthly, 9:8-17, December 1977. 
Descriptors: “Government attorneys / *Patronage / Federal government. 


1-22 
Peoples, Kenneth L. 
Constitutional law--resident alien's right to work--Civil Service Commission 
regulation denying Federal civil service employment to resident aliens violates 
due process. Virginia journal of international law, 17:143-155, Fall 1976. 
Descriptors: *Aliens--Employment / *Aliens--Employment--Cases / *Mow Sun Wong 
v. Hampton / U.S. Civil Service Commission / Due process of law / Federal 
government. 





CIVIL SERVICE, FEDERAL (Cont'd) 
1-23 
Rushford, Greg. 

The perils of being a whistle blower. Washington post, p. Ci+, November 27, 1977. 


Descriptors: *wWhistleblowing / Federal employees / U.S. Department of the 
Air Force. 


s/C 


CIVIL SERVICE. INTERNATIONAL 
1-24 
United Nations. International Civil Service Advisory Board. 
Report [of the twenty-second session, July 1-12, 1974]. New York, 1974. 21p. 
Descriptors: *Civil service, International / *Compensation. 


Ie11.7 .Un3r 1974 


COLLEGE GRADUATES 
1-25 
Auerbach, Stuart. 
New lawyers flood the market; top firms woo graduates of leading schools. 
Washington post, p. Al+, November 25, 1977. 
Descriptors: *Attorneys--Employment / *Attorneys--Pay / College graduates-- 


Recruitment / Women lawyers / Afro-American lawyers / Universities and colleges-- 
Evaluation. 


1-26 Ie162 .C68 1977 


College recruiting report, 1977. Park Forest, Ill., Abbott, Langer, 1977. 52p. 
Descriptors: Travel expenses / Moving expenses / *Coliege graduates--Pay-- 
Statistics / *College graduates--Employment--Statistics / Surveys. 


COMMUNICATION 
1-27 
D'Aprix, Roger M. 

The believable corporation. New York, AMACOM, 1977. 21ip. 
*Communication in personnel management / Executives-- 
Responsibilities / *Communication in management / *Industrial sociology / 
Organizational commitment / Psychology, Industrial. 


Ie552 .D23b 


1-28 
College Placement Council. 


CPC salary survey; a study of 1976-77 beginning offers, final report, July 1977. 
Bethlehem, 1977. lip. 


Descriptors: *College graduates--Pay--Statistics / Government employees-- 
Pay / Federal government / State government / Local government. 


Ie53 .C5C69e 1977 (July) 


1-29 


A double standard for women managers' pay. Business week, p. 61+, November 28, 1977. 
Descriptors: "Women executives--Pay / *Pay rates. 


1-30 
Drozdiak, William. 


Brussels ‘Eurocrats' reap lavish, tax-free incomes. Washington post, p. A31, 
November 25, 1977. 
Descriptors: *European Economic Community / *Civil serwice, International-- 
Pay / Fringe benefits. 





COMPENSATION (Cont'd) 
1-31 
Epstein, Stanley A. 


Employee relations considerations in establishing ESOPs. Employee relations 
law journal, 3:266-280, Autumn 1977. 


Descriptors: *Stock purchase plans / *Motivation. 


1-32 
Foegen, J. H. 


Employee benefit counselors: guidance through the “cafeteria.” Human resource 
management, 16:30-31, Fall 1977. 
Descriptors: "Fringe benefit administration / *Counselors. 


1-33 
Greene, Robert J. 


Compensating data processing employees. Personnel, 54:62-66, November-December 
1977. 


Descriptors: *Electronic data processing personnel--Pay / *Executive 
compensation / *Pay surveys. 


1-34 
Hanna, John B. 


Can the challenge of escalating benefit costs be met? Personnel administrator, 
22:50-54+, November 1977. 
Descriptors: *Fringe benefits--Cost / *Fringe benefit administration / 
*Compensation administration. 


1-35 Ie52 .H3ip 1977 
Hawaii Employers Council. 


Pay rates in Hawaii. Honolulu, 1977. 175p. 

Partial contents: Pay rates in private industry and government; Salary ranges 
in private industry and government. 

Descriptors: *Hawaii / *Government employees--Pay / Federal employees / 

Local officials and employees / State employees / *Pay tables. 


1-36 
Miller, Frank B. and Mary S. Zitwer. 
Women workers win one in New York. Labor law journal, 28:703-706, November 1977. 
Descriptors: *Disability benefits--Law and legislation / *Pregnancy / 
*Disability benefits--Cases / New York (State). 


1-37 Ie53 .F3N42s 1977 
New York State Public Employment Relations Board. 


Survey of salaries for firefighting personnel of paid fire departments in New York 
State. Albany, 1977. 7p. 


Descriptors: New York (State) / *Fire fighters--Pay--Tables / *Municipal 
employees~-Pay. 


1-38 
Pfeffer, Jeffrey. 
Effects of an MBA and socioeconomic origins on business school graduates' salaries. 
Journal of applied psychology, 62:698-705, December 1977. 
Descriptors: “Master of business administration degree / *Business education / 
*Bachelor of arts degree / *Social classes / *College graduates--Pay--Research. 





COMPENSATION (Cont'd) 
1-39 
Scientific Manpower Commission. 
Salaries of scientists, engineers & technicians; a summary of salary surveys 
Washington, 1977. 122p. 
Descriptors: *Engineers--Pay / *Scientists--Pay / *Technicians--Pay / 
Pay surveys. 


le53 .Sei2Sci2s 1977 


1-40 
Sulivan, Donald E. 


ESOPs: panacea or placebo? California management review, 20:55-61, Fall 1977. 
Descriptors: *Stock purchase plans. 


1-41 
U.S. Bureau of Labor Statistics. 


Employee compensation in the private nonfarm economy, 1974. Washington, U.S. 
Govt. Print. Off., 1977. 64p. 


Descriptors: *"Compensation--Statistics / Unions. 


Ie52 .Un17e 1974 


1-42 Ie55 .Un38sa 1977 (Oct.) 


U.S. Congress. House. Committee on Post Office and Civil Service. 
Current salary schedules of Federal officers and employees together with a history 
of salary and retirement annuity adjustments. Washington, U.S. Govt. Print. Off., 
1977. 32p. (H. com. print. 95th Cong.) 
Descriptors: *Federal employees--Pay / *Pay--History / Cost of living 
increases / Pay comparability / Political executives--Pay / *Pay tables. 


1-43 
U.S. Department of Defense. 
Military compensation background papers; compensation elements and related 
manpower cost items; their purpose and legislative background. Washington, 
U.S. Govt. Print. Off., 1976. 261p. 
Descriptors: "Military personnel--Pay--Law and legislation / *Fringe 


benefits--Law and legislation / *Incentive pay--Law and legislation / Military 
personnel--Pay--Tables. 


le53 } .M59Un47m 1977 


1-44 
Virginia Employment Commission. 


Salaries of 1976 college graduates paid by Virginia employers. Richmond, 1977. 13p. 
Descriptors: "College graduates--Pay / *Pay surveys. , 


Ie53 .C5V8ls 1974 


1-45 
Virginia Employment Commission. 
Wage rates and fringe benefits for selected occupations paid by Virginia 
manufacturers, 1977. Richmond, 1977. 135p. 
Descriptors: "Virginia / *Compensation--Statistics / Leave--Statistics / 


Insur2 ce / Incentive pay / Shift differentials / Retirement benefits / 
Hours of work. 


1e537 .V8iw 1977 


1-46 
Werther, William B., Jr. 


Flexible compensation evaluated. California management review, 19:40-4%6, Fall 1976. 
Descriptors: "Cafeteria compensation--Evaluation / *Compensation administration. 





COMPENSATION (Cont'd) 
1-47 
White, William L. and John J. McGowan. 
Expatriate compensation at the crossroads. S.A.M. advanced management journal, 
42:14-23, Fall 1977. 
Descriptors: *Overseas executives--Pay / Executives--Fringe benefits / 
Income tax--Law and legislation. 


1-48 
Yohalem, Martha R. 

Employee-benefit plans, 1975. Social security bulletin, 40:19-28, November 1977. 
Descriptors: *Fringe benefits--Surveys / Pensions--Statistics / Disability 
benefits--Statistics / *Insurance, Health--Statistics / *Insurance, Life-- 
Statistics / Federal government. 


1-49 
Bowen, Donald D. 
Value dilemmas in organization development. Journal of applied behavioral 
sciences, 13:543-556, no. 4 1977. 
Descriptors: *Consultants--Attitudes / *Consultants--Responsibilities / 
*Organization development / Personal values / Business ethics. 


1-50 
Dimma, William A. 
Management consultants through clients' eyes. Optimum (Canada), 8:37-49, no. 3 
1977. 
Address delivered to the Institute of Management Consultants of Ontario, Toronto, 
May 9, 1977. 
Descriptors: *Management consultants. 


CREATIVE THINKING 
1=51 
Smith, Don A. 
Make ideas work for you. Value world, 1:21-23, July-August 1977. 
Descriptors: *Creative thinking / *Suggestion systems. 


EMPLOYEE HEALTH AND MEDICAL CARE 
1-52 Ie568 .ALia 
Alcoholism and its treatment in industry, ed. by Carl J. Schramm. Baltimore, Md., 
Johns Hopkins University Press, 1977. 19ip. 
Descriptors: *Alcoholic employees--Rehabilitation / *Alcoholism--Costs / 
Literature reviews / *Alcoholic employees--Personnel policies / Federal 
employees / Unions / New York (City) / Police / Blue collar workers--Job 


satisfaction / Labor turnover / Alcoholic employees--Counseling / Counseling-- 
Evaluation. 


1-53 
O'Connell, Michael. 


Alcohol abuse in the public serwice. Civil serwice review (Canada), 50:3-4+, 
September 1977. 


Descriptors: *Alcoholic employees--Rehabilitation / *Alcoholic employees-- 
Costs / *Canada--Civil service. 





EMPLOYEE HEALTH AND MEDICAL CAKE (Cont'd) 
1-54 
Stellman, Jeanne M. 


The hidden health toll; a cost of work to the American woman. Civil rights digest, 
10:32-41, Fall 1977. 


Descriptors: *health, Employee / *women employees / *Safety / Pregnancy. 


1-55 1e566.5 .Un5om 
U.S. General Accounting Uffice. 


Most agency programs for employees with alcohol-related problems still ineffective; 
report to the Congress by the Comptroller General of the United States. washington, 
1977. 6p. (B-1604031(2)) 

Descriptors: *Alcoholic employees--Kehabilitation--Administration-- 

Evaluation / *U.S. Civil Service Commission / Federal government. 


EMPLUYEES "COMPENSATION 
1-56 
Chamber of Commerce of the United States. 
Analysis of workers' compensation laws. Washington, 1977. 48p. 


Surveys laws of the 50 states, the District of Columbia, Guam and Puerto Rico 
and the Canadian provinces. 


Descriptors: *Employees' compensation--Law and legislation. 


Ie564 .C35a 1977 


EWUAL OPPOKTUNITY IN EMPLOYMENT 
1-57 
Fat people's fight against job bias. U.S. news & world report, 83:78-80, 
December 5, 1977. 
Descriptors: *weight / *Discrimination / *Health, Employee / *Physical 
fitness / Medical care / Weight--Physiological effect. 


1-56 

higgins, James M. 
A social audit of equal employment opportunity programs. human resource management, 
160:2-7, Fall 1977. 

Ten business organizations cooperated in this study. Among items considered 
were corporate social policy, affirmative action programs, recruitment, testing, 
promotion, termination. 

Descriptors: *Equal opportunity in employment--Administration--Evaluation. 


1-59 
Highlights from the National EEO Law Conference, June 1977. Employee relations law 
journal, 3:346-397, winter 1976. 

Contents: OFCCP enforcement and back pay issues, by william J. Kilberg; 
Cases and issues in religious discrimination, by Zachary D. Fasman; Making 
statistics work for the employer in employment discrimination cases, by 
Howard G. Hay; Cases and issues in age discrimination, by Stuart h. Bompey. 

Descriptors: Equal opportunity in employment--Executive orders / Back pay / 

Contracts, Government / *Religious discrimination--Cases / Affirmative action / 

*Discrimination--Cases / Contractor personnel / *Age discrimination--Cases / 

Federal government / *Equal opportunity in employment--Law and legislation / 


U.S. Equal Employment Opportunity Commission / Age discrimination--Law and 
legislation. 





EQUAL OFPFUNiUNAIY LN EMPLUYMENT (Cont'd) 
1-60 
Scott, Joseph b. 
Practical aspects of fair employment litigation. 
6: 396-406, November-December 1977 
Remarks made at the April 1977 annual conference of the International Personnel 
Management Association Assessment Council, Kansas City, Mo. 
Descriptors: *kqual opportunity in employment / *Test validity. 


Public personnel Management, 


1-61 
U.S. Commission on Civil Nights. 
Statement on affirmative action. Washington, U.S. Govt. Print. Off., 1977. 
i2p. (Clearinghouse publication no. 54) 
Descriptors: *Affirmative action / *affirmative action--Cases / *Griggs 
v. Duke Power Company / Contracts, Government. 


Ie152 .Un365st 1977 


1-62 


1e152.5 .Un58p 
U.S. General Accounting Office. 


Problems in the Federal employee equal employment opportunity program need to be 

resolved; U.S. Civil Service Commission and other Federal agencies; report to the 

Congress by the Comptroller General of the United States. Washington, 1977. 

140p. (B-176929) 
Descriptors *affirmative action--Administration / *Affirmative action plans / 


®U.S. Civil Service Commission / Federal government / *Equal opportunity in 
employment--Administration--Evaluation. 


1-035 


Voice of lintormed Community Expression (VOICE) and Kramer Associates, inc. 

Unfinished agenda: equal employment opportunity in Metropolitan Washington. 

Washington, L1977} 135p. 
Descriptors: *fqual opportunity in employment / *District of Columbia / 
Federal government / *Spanish-speaking Americans--Employment / *Minority groups-- 
Employment / *women--Employment / Metropolitan government / Construction 
industry / Local government / Women--Pay / *"Minority groups--Pay / *®Minority 
groups--Discrimination / women~-biscrimination 


le152 .V87u 


/ Spanish-speaking Americans--Pay. 


EihiUs 
1-04 
Harlow, Lekoy F. 
Local government: without fear or favor. 


Vital speeches of the day, 44:70-73, 
November 15, 1977. 


Address delivered at the 1477 National Airports Conference, Norman, Okla., 
Uctober 3, 1977. 
Descriptors: *Executives--Ethics / *Political ethics / *Social values. 


1-65 
Lanouette, william J. 
The revolving door--it's tricky to try to stop it. 
1603, November 19, 1977. 
Descriptors: *Conflict of interest 
Federal government. 


National journal, 9: 1796- 


*Independent regulatory commissions / 


1-66 
Lublin, Joann S. 


Careers in collision; working couples find an increasing chance of conflicts in jobs. 
wall Street journal, 190:1+, November 16, 1977. 


bescriptors: 


*kxecutives families / Executives--Personnel policies / Organizational commitment. 


*Conflict of interest / *women--Employment / women executives / 





1-67 
Engelbert, Ernest A., ed. 
Professional standards for public managers; boon or bane? bureaucrat, 
6:3-68, Summer 1977. 
Contents: The application of professional standards to public managers, 
by Herman Mertins, Jr.; Standards and educational institutions, by Guthrie &s 
Birkhead; Professional standards for public managers in the civil service, by 
George S. Maharay; The implications of professional standards for the practitioner, 
by Charles A. Norris; The public's stake in professional standards for the public 
manager; Local government management's standards of professionalism, by Laurence 
G. Rutter; The role of ASPA for fostering professional standards for public 
Managers, by Nesta M. Gallas. 
: ®Executives--Standards / "Government employees--Standards / 
Local officials and employees / Executive effectiveness / Executives--kthics / 
Universities and colleges / American Society for Public Administration / 
Federal government. 


1-65 
Ference, Thomas P., James A. Ff. Stoner and E. Kirby Warren. 
Managing the career plateau. Academy of Management review, 2:602-612, October 1977. 
: Career patterns / *Executives--Promotion / Simulation methods / 
Success in employment / Executives--Attitudes / *Executives--Motivation. 


1-69 
Ginzberg, Eli. 
Career prospects for managers-to-be: a look to the 1980s. 
Management journal, 42:50-60, Fall 1977. 
: *Executives--Career opportunities / *Executives--Career planning / 
*Job vacancies / *Employment forecasting. 


1-70 
Hall, James L. 
Organizational technology and executive successior California manager 
19:35-39, Fall 1976. 
: Executive succession--Kesearch / *Technology / *! 
Education--Research / Executives--Characteristics. 


1-71 
Liao, Shu S. 
The effect of tne size of firms on managerial attitudes ali management 
review, 16:59-65, winter 1975. 
Descriptors: *Executives--Attitudes--Kesearch. 


1-72 
Murphy, Thomas P. 
Political executive roles, policymaking, and interface with the career bureaucracy. 
Bureaucrat, 6:960-127, Summer 1977. 
Describes symposium held at Federal Executive Institute, December 1976. ror 
symposium proceedings, see Personne] Literature, August 1977, item 6-64. 
Descriptors: *Political executives / *Civil service / Federal employees 
Role perception / Policy formulation / Long-range planning 


1-73 

Smith, Frank J. and Lyman W. Porter. 
What do executives really think about their organizations? Urganizational dynamics, 
6:66-80, Autumn 1977. 


Descriptors: *Executives--Attitudes / *Attitude surveys 





EXECUTIVES--ABILITIES AND CHARACTERISTICS 
1-74 
Allen, Louis A. 
Good subordinate, good boss. Manage, 29:19-20, November-December 1977. 
Descriptors: *Executives--Abilities. 


1-75 
Appelbaum, Steven h. 
Management by cooperation: the views of seven chief executive officers. 
Michigan business review, 29:19-27, November 1977. 
Descriptors 


: *Executives--Characteristics / *Leadership style / *Executives-- 
Responsibilities. 


1-76 
Engel, Peter H. 
Selecting good managers. Manage, 29:8-10, November-December 1977. 
Descriptors: *Executives--Characteristics / *Executives--Selection. 


1-77 
hall, Jay. 


To achieve or not: the manager's choice. California management review, 
16:5-18, Summer 1976. 
Descriptors: *Executives--Motivation--Kesearch / *Leadership style / 
Success in employment / *Human relations. 


1-76 
korda, Michael. 
Success! New York, Random House, 1977. 258p. 
bescriptors: Nonverbal communication / *Success in employment / Leadership / 
*txecutives--Characteristics / work clothes / Personality / Women executives / 


1e638 .kd4s 


Executives--Pay / Executive perquisites / Game theory. 


1-79 
Quinn, James b. 


Strategic goals: process and politics. Sloan management review, 19:21-37, 
Fall 1977. 


Descriptors: *Leadership style / *Goal setting. 


1-60 
Kead, John C. 
working for the government: a survivalist primer. MBA, 11:18-21, November 1977. 
bescriptors: *Political executives--Characteristics / *Political executives-- 
Selection / *Political executives--Attitudes / Federal government. 


1-61 
Sheridan, John h. 


Is there still room for bold managers? Industry week, 195:52-56+, December 5, 1977. 
Descriptors: *Executives--Characteristics. 


1-02 
Thamhain, Hans J. and David L. Wilemon. 


Leadership, conflict, and program management effectiveness. Sloan management review, 
19:69-59, Fall 1977. 
Descriptors 


*Leadership style / *Conflict resolution / *Executive effectiveness / 
Executives--Abilities. 





EXRECUTIVES--ABILITIES AND CHARACTERISTICS (Cont'd) 
1-03 
weinrich, heinz. 
Goal setting by the OK MBO boss. S.A.M. advanced management journal, 42:4-13, 
Fall 1977. 
Descriptors: *Leadership style / *Goal setting / *Transactional analysis / 
*Management by objectives. 


1-04 


What it takes to run a big company. U.S. new & world report, 63:69, December 12, 1977. 
Descriptors: *Executives--Characteristics / *Executive compensation. 


EXECUTIVES--r VALUATION 
1-65 1e398.4 .L45a 
Lazer, Robert 1. and walter S. wikstron. 

Appraising managerial performance: current practices and future directions. 

New York, Conference Board, 1977. 1122p. (Conference Board report no. 723) 
Descriptors: *kExecutives--Evaluation / *Executives--tvaluation--Case studies / 
*Executives--Evaluation--Methods / Surveys / Performance evaluation--Methods~-- 
Evaluation / Management potential / Validity. 


VES-- 
1-66 
Slobogin, Kathy. 
Stress. New York times magazine, p.48-50+, November 20, 1977. 
Descriptors: *Stress, Psychological / *Medical care--Cost / Executives-- 
Fringe benefits / *Stress, Psychological--Physiological effect / *Executives-- 
Health / Meditation / Women executives. 


bALCUTIVES--KeSPONSIBILITIES 
1-87 
Connell, J. Peter. 
Accountability. Optimum (Canada), 6:28-36, no. 3 1977. 
Descriptors: *Management accountability / *Canada--Politics and government. 


1-66 

Miller, Neil. 
The accountability chart--a tool for team building. Personnel, 54:51-56, 
November-December 1977. 


Descriptors: "Management accountability / *Job descriptions--Graphic methods / 
*Team development. 


1-59 
Pearce, Jonn A., Il. 
Managers are responsible employees. Human resource management, 16:17-22, Fall 1977. 
Descriptors: *Executives--Responsibilities / *Executives--Attitudes--Research. 


1-90 
Cohen, David. 
After Lance: reforming the search process. MBA, 11:51+, November 1977. 


bescriptors: *Political executives--Selection / *J.S. Senate / Federal 
government. 





EALCUTIVES--SELECTION AND TESTS (Cont'd) 

1-91 

The too-high price of public service. Fortune, 96:158-162+, December 1977. 
bescriptors: “Invasion of privacy / *Political executives--Selection / 
Selection--Methods / Federal government / *Conflict of interest / Financial 
disclosure. 


’ VES-< 
1-92 Ref. Ie424 .Am29m 1977 (Nov. )-1978(April) 
American Management Associations. 
Management development guide, November 1977-April 1978. New York, 1977. 2680p. 
Descriptors: "Management development / *Training catalogs, schedules, etc. 


1-93 
Bowen, Donald D. and Raghu Nath. 
Transactions in management. California management review, 16:73-85, Winter 1975. 
Descriptors: *Transactional analysis / *Executives--Training / *Leadership 
style / Management by objectives / Performance evaluation. 


1-94 
Curry, Theotiore H., Il. 
Why not use your line managers as management trainers? Training and development 
journal, 31:43-47, November 1977. 
*Executives--Training--Methods / *Training officers--Selection / 
*Middle managers--Utilization / Training officers--Training / Middle managers-- 
Training / Training methods--Evaluation. 


1-95 
Goldstein, Paul J. and Jane Sorensen. 
becoming the executive you'd like to be: a program for female middle managers. 


S.A.M. advanced management journal, 42:41-49, Fall 1977. 
Descriptors: *wWomen middle managers--Iraining / Behavior modification / 
*Management development / *Assertiveness training / *Success in employment. 


1-96 
Guyot, James F. 
How do we know which training is good medicine for managers? Public administration 
review, 37:698-705, November-December 1977. 
Revised version of paper presented at 1975 annual conference of American 
Society for Public Administration. 
Descriptors: *Executives--Training--Evaluation / Managerial grid / 
Decision-making / *Executives--Training--Research. 


1-97 
Hague, Hawdon. 
Getting self-development to happen. Part 1: Is there a role for the trainer? 
Journal of European industrial training (Gt. Brit.), 1:244+, no. 5 1977. 
Descriptors: *Executives--Training / *Management development. 


1-96 
Zeira, Yoram. 
Management development in ethnocentric multinational corporations. California 
Management review, 16:34-42, Summer 1976. 
Descriptors: *Overseas executives--Training / *Overseas personnel--Training / 
"Management development / Coaching. 





FREEDOM OF AINE URMALLON 
y 


1-99 la 
U.S. Civil Service Commission 
Index to Civil Service Commission information, September 1977. Prepared by 
The Library. washington, 1977. Op. (CSC ad ment no. 1) 
Descriptors: *vU.S. Civil Service Commissi / *Government publications-- 
Indexes / *Freedom of information. 


GROUP KELATLONS 
1-100 
Case, Marvin. 
Teambuilding for higher productivity. GAO review, 12:34-38, Fall 1977. 
Descriptors: *Small groups / *Group conflict / *Group dynamics. 


1-101 

McCanne, Lynn P. F. 
Dimensions of participant goais, expectations, and perceptions in small 
group experiences. Journal of applied behavioral science, 13:5 


Descriptors: *Small groups--nesearch 


-541, 


1-102 
Schlenker, barry K. and Nowland S. Miller. 
Group cohesiveness as a determinant of egocentric perceptions in cooperative 
groups. Human relations, 30:1039-1055, November 1977 
Descriptors: *Group dynamics--Research 


1-103 
Hantman, Paula. 
Physically handicapped are great word processors. Office, 66:44+, November 1977 
Descriptors: *Handicapped--ikmployment / *word processing personnel / 
*U.S. Department of the Army / Federal government. 


1-104 
President's Committee on tmployment of the handicapped. 
Employment of handicapped people in leisure occupations. Prepared by David M. 
Compton and Dennis A. Vinton, Committee on Recreation and Leisure Washington, 19777 
3 1p. 
Descriptors: *handicapped--Employment / Leisure occupations--Career 
opportunities / *Leisure occupations / *Leisure occupations--Information sources / 
Part-time workers / Temporary employees. 


le361 


HOURS UF WORK 
1-105 
Dunham, xandall b. 
Shift work: a review and theoretical analysis. Academy of Management review, 
2:624-634, October 1977. 
Descriptors: *Shift work / *Literature reviews / Shift work--rhysiological 
aspects / Family (Sociological unit) / Productivity / Job satisfaction / 
*Employee attitudes. 


1-106 
bunham, handall B. and Donald L. hawk. 


The four-day/forty-hour week: who wants it? Academy of Management journal, 
20:644-655, December 1977. 
Descriptors: *Four-day workweek / *Employee attitudes. 





HOURS OF wORK (Cont'd) 
1=107 
Fottler, Myron D. 
Employee acceptance of a four-day workweek. Academy of Management journal, 
20:656-665, December 1977. 
Descriptors: *Four-day workweek / *Employee attitudes / *Job enrichment. 


1-108 Ie48& .L57s 
Levitan, Sar A. and Richard S. Belous. 
Shorter hours, shorter weeks: spreading the work to reduce unemployment. 
Baltimore, Md., Johns Hopkins University Press, 1977. 94p. (Policy studies in 
employment and welfare, no. 30) 
Descriptors: *Shorter workweek / *Work sharing / *Full employment policies / 
Labor supply. 


1-109 Ie608 .Bo5u 
Boshear, Walton C. and Karl G. Albrecht. 


Understanding people: models and concepts. La Jolla, Calif., University 
Associates, 1977. 275p. 
Descriptors: *Human behavior / *Human relations / *Group relations / 
*Organizational behavior / *Problem solving / *Simulation methods. 


1-110 
Locke, Edwin A. 
The myths of behavior mod in organizations. Academy of Management review, 
2:543-553, October 1977. 
Descriptors: *behavior modification--Methods / *Organizational behavior / 
Programmed instruction / Feedback (Psychology) / Financial incentives / 
*Behavior modification--Evaluation. 


1-111 
Morano, Richard A. 


How to manage change to reduce stress. Management review, 66:21-25, November 1977. 
Descriptors: *Stress, Psychological / *Change (Psychology) / *Performance. 


1-112 
Pedler, Mike. 
Negotiation skills training--part 2. Journal of European industrial training 
(Gt. Brit.), 1:12-16, no. 5 1977. 
Part 1 appeared in Journal of European Industrial Training (Gt. brit.), 
1:16-21+, no. 4 1977 (Personnel Literature, item 10-77, October 1977). 
Descriptors: "Negotiation / *Human relations training / *Conflict resolution. 


INCENTIVE AWARDS AND PROGRAMS 
1-113 
Recognition awards. Training, 14:41-44, November 1977. 
Contents: Recognition awards: how and why to use them, by Robert C. Eimers 


and George W. Blomgren; Recognition awards: give them before, during and after 
training, by Ron Zemke and Pat Lodden. 


Descriptors: “Incentive awards / *Training administration / *Awards. 





ANTEKNSHIP 
1-114 le422 .N21d 1977 
National Center for Public Service Internship Programs. 
Directory of Washington internships; a guide to current internship programs and 
placement in the Nation's capital. Washington, 1977. 147p. 
Descriptors: *Internship--Virectories / District of Columbia / *College 
graduates--Career opportunities / *College students--Employment / work-study 
programs / Employment opportunities / Federal government. 


ANTERV EWING 
1-115 
Moro, James L. 
Oral interviews for screening social worker applicants. Public personnel 
management, 6:437-441, November-December 1977. 
bescriptors: *Interviewing / *Social workers--Selection / South Dakota. 


DESIGN 
1-116 


Congdon, vale R. 
We redesigned the jobs in our word processing center. Office, 66:75-77, 
November 1977. 
Descriptors: *Job design / “word processing personnel. 


1-117 
Dunham, Kandall Bb. 
kelationships of perceived job design characteristics to job ability requirements 
and job value. Journal of applied psychology, 62:760-763, December 1977. 
Descriptors: *Job design / *Ability / *Compensation / Job factors. 


SATISFACTION 
1-116 
Organ, Dennis Ww. 
inferences about trends in labor force satisfact on: a causal-correlational 
analysis. Academy of Management journal, 20:510-519, December 1977. 
Descriptors: *Job satisfaction research / Labor force / Youth--Attitudes. 


LAbOR FORCE 
1-119 Id224 .Uni7e No. 508 
U.S. Bureau of Labor Statistics. 
A cyclical analysis of gross flows in the labor force. Washington, 1977. 
9p. (Employment in perspective, report no. 500) 
bescriptors: “Labor force--Statistics / *Labor supply--Statistics / 
*Unemployed--Statistics. 


LABUK-MANAGEMENT KELATIONS 
1-120 
bennett, George. 
Management rights in the public sector. Labor law journal, 26:563-586, 
September 1977. 
Descriptors: *Management rights / *Collective bargaining / *Scope of bargaining. 





LABON-MANAUEMEN] neLALIUNS (Cont'a) 
1-121 
Brookshire, Michael L. and Michael lL. kogers. 
Collective bargaining in public employment; 
Lexington books, 1977. 245p. 
Descriptors: *Tennessee Valiey Authority / *Collective bargaining / rederal 
employees / Pay administration /Blue collar workers / wnite collar workers / 


Professional employees / bargaining impasse procedures / Strikes / Government 
employees--Pay / Unions. 


Leve3 bi ye 


the TVA experience. Lexington, Mass 


1-122 
Clark, K. Theodore, Jr. and Sandra P. cemn. 
Drafting the public sector labor agreement. Chicago, International Personnel 
Management Association, 1977. 92p. (Public employee relations library, no. 50) 
Descriptors: *Collective labor agreements--handbooks, manuals, etc. / 
Federal government / State government / Municipal government. 


leo21 .tyop No 


1=123 

New York University. 
Proceedings of New York University twenty-ninth annual conference on labor. 
New York, Matthew bender, 1976. 362p. 

Partial contents: hard times in the public sector: a management view, by 
George Bennett; hard times in the public and nonprofit sectors: an employee view, 
by Robert h. Chanin. 

Descriptors: *Labor-management relations / *Labor-management relations-- 

Law and legislation / *tqual opportunity in employment--Addresses, essays, : 

lectures / *Collective bargaining--Addresses, essays, lectures / *Arbitration-- 

Addresses, essays, lectures / Bankruptcy / Labor-management relations--Cases / 

Retirement benefits--Law and legislation / Invasion of privacy / Freedom of 


information / Federal government / State government / Local government / 
Labor economics. 


1d213 .N42p 1976 


1-124 levc5 .Un3u 
Unionizing the armed forces, ed. by Ezra S. Krendel and bernard Samoff. Philadelphia, 
University of Pennsylvania Fress, 1477 19dp. 
Partial contents: Trade unions and the United States armed forces: the issues 
and precedents, by kzra S. Krendel; historical and philosophical underpinngs 
of the Federal labor relations systems for nonuniformed employees, by michael 
E. Sparrough. 
Descriptors: *Military personnel--Unions--Addresses, essays, lectures / 
*Labor-management relations--History / Adverse actions--Appeals / Grievances- 
Procedures / Compensation administration / Federal government. 


MANAGEMENT 
1-125 
Administration. In Police administration, by Orlando w. 
4th ed. New York, McGraw-Hill, 1977, p.59-311. 
Descriptors: *Police administration / *Personnel administration / 
Management theory / Organizational behavior / Urganizational structure / 
Leadership / *Executives--Responsibilities / human relations /Public relations. 


HV7935 .WO69po 1977 
wilson and Roy ©. McLaren. 


1-126 
Francis, Philip h. 
Principles of R&b management. New York, AMACOM, 1977. 228p. 


Partial contents: Chap. 2, Elements of organization theory; chap. 3, 
Management practice. 


la51 .FoO4p 


*RKesearch administration / *Scientists--mManagement functions / 
*Organizations--Theory / Personnel administration. 





MANAGEMENT (Cont'd) 


1-127 Id11 .M31m 1977 
Management: concepts and practice, ed. by Fred R. Brown. 4th ed. Mt. Airy, Md., 
Lomond Fublications, 1977. 201p. 
bescriptors: *Management--Textbooks / Management information systems / 
Decision-making / Management development / Financial management / Planning / 
Japan / Great Britain / Germany (Federal Republic, 1949- ) / *Management-- 
Addresses, essays, lectures / United States. 


1-128 
Milner, boris. 
Application of scientific methods to management in the Soviet Union. Academy 
of Management review, 2:554-560, October 1977. 
Descriptors: *Management methods / *Russia / Organizational structure / 
Systems analysis / Motivation / Simulation methods. 


1-129 
Newman, Pamela. 


Master time lest it master you. human resource management, 16:6-11, Fall 1977. 
Descriptors: *Time management. 


1-130 
Youker, Kobert. 


Organization alternatives for project managers. Management review, 66:46-53, 
November 1977. 


Descriptors: *Project management / *Organizational structure. 


MANAGEMENT bY ObJECTIVES 
1-131 
badawy, M. K. 
Applying MbU to the public sector. Bureaucrat, 6:3-18, Fall 1977. 
Descriptors 


*Management by objectives / Administrative agencies. 


1-132 
brient, Deborah E. 
Lon't just teach MbU, use it yourself. Training, 14:54+, November 1977. 
Descriptors: "Management by objectives / *Training administration--Methods. 


1-133 
hollmann, Kobert W. and David A. Tansik. 
A life cycle approach to management by objectives. Academy of Management review, 
2:676-683, October 1977. 
Descriptors: “Management by objectives. 


1-134 
Koontz, Harold. 
Making MbO effective. California management review, 20:5-13, Fall 1977. 
Descriptors: "Management by objectives. 


PS-<E 
1-135 
Andronicos, bill. 
Minority job plan praised and scorned. Federal times, 13:7+, November 28, 1977. 
Descriptors: *Minority groups--Employment / *women--Employment / *Civil 
service / Professional and Administrative Career Examination / Federal government. 





MINOKITY GROUPS--EMPLOYMENT (Cont'd) 

1-136 

bacon, Don. 
Young blacks out of work: time bomb for U.S. U.S. news & world report, 
83:22-25, December 5, 1977. 


Descriptors: *Afro-American youth--Employment / *Unemployed / Federal 
government. 


1-137 
Farmer, Joseph kK. 
ROMP: the only one of its kind. Worklife, 2:26-32, December 1977. 
ROMP (Reaching Out for Minority Personnel). 
Descriptors: *Police--Kecruitment / *Minority groups--Employment / 


*wWomen--Employment / *Public service employment / Fire fighters--Employment / 
Police--Training / Policewomen--Employment. 


1-136 
Forrest, Christopher, R., L. L. Cummings, and Alton C. Johnson. 


Organizational participation: a critique and model. Academy of Management 
review, 2:586-601, October 1977. 


Descriptors: *Labor turnover / Absenteeism / Tardiness / Simulation methods / 
*Organizational commitment--Research / Literature reviews / Job satisfaction 
research / Employee attitudes / *Labor mobility. 


1-139 
Heneman, Herbert G., Ill. and Marcus G. Sandver. 


Markov analysis in human resource administration: applications and limitations. 
Academy of Management review, 2:535-542, October 1977. 


Descriptors: *Markov processes / *Labor mobility--Evaluation / Markov 
processes-Evaluation / *Personnel administration / Career staffing / Affirmative 
action / Employment forecasting / Career planning. 


1-140 
Keaveny, Timothy J. and John h. Jackson. 


Propensity for career change among supervisors. Human resource management, 
16: 13-16, Fall 1977. 


Descriptors: *Mobility, Occupational / *Supervisors--Attitudes / *Job 
satisfaction / Surveys. 


1-141 
Vardi, Yoav and Tove H. Hammer. 
intraorganizational mobility and career perceptions among rank and file employees 
in different technologies. Academy of Management journal, 20:622-634, December 1977. 


Descriptors: “Labor mobility--Research / *Career patterns--Kesearch / 
Technology. 


1-142 
Wiener, Yoash and Rimantas Vaitenas. 


Personality correlates of voluntary midcareer change in enterprising occupations. 
Journal of applied psychology, 62:706-712, December 1977. 
Descriptors: *Mobility,Occupational / *Personality--Kesearch. 





1-143 
Alexander, M. Wayne. 


Using B Mod to motivate and train hospital employees. Training, 14:72, November 
1977. 


Descriptors: *behavior modification / *Motivation / Hospital workers. 


1-144 
Drake, Bruce and Terence Mitchell. 
The effects of vertical and horizontal power on individual motivation and 
Satisfaction. Academy of Management journal, 20:573-591, December 1977. 
Descriptors: *Motivation research / *Power (Social sciences). 


1-145 
Everhardt, C. Spencer. 


The necessary nudge. Management world 6:26-27, November 1977. 
Descriptors: *Motivation. 


1-146 
Greenberg, Jerald. 
The Protestant work ethic and reactions to negative performance evaluations on 
a laboratory task. Journal of applied psychology, 62:662-690, December 1977. 
Descriptors: *Work values / *Performance--RKesearch / *Performance evaluation / 
*Motivation research. 


1=147 
Ivancevich, John M. and J. Timothy McMahon. 
A study of task-goal attributes, higher order need strength, and performance. 
Academy of Management journal, 20:552-563, December 1977. 
Descriptors: "Motivation research / Goals / Performance. 


1-146 
Miner, John b. 
Motivational potential for upgrading among minority and female managers. Journal 
of applied psychology, 62:091-697, December 1977. 
Descriptors: “women executives / Equal opportunity in employment / 
Minority groups / Executives--Promotion / *Afro-American executives / 
*Success in employment / *Executives--Motivation--Research. 


1-149 
Spiegel, Don. 
How NOT to motivate. Supervisory management, 22:11-15, November 1977. 
Descriptors: *Motivation. 


1-150 
Steers, Richard M. and Richard T. Mowday. 


The motivational properties of tasks. Academy of Management review, 2:6045-056, 
October 1977. 


Descriptors: *Motivation / *Job design / Job enrichment / Motivation-hygiene 
theory / Simulation methods / *Motivation theory. 


1-151 
Webb, Myrt WwW. 
The consequences of criticism. Value world, 1:12-15, July-August 1977. 
Descriptors: *Reinforcement (Psychology) / *Executives--Abilities. 





OCCUPATIONS AND OCCUPATIONAL CHOC! 
1-152 
Jensen, Cheryl. 
wordpower! women's work, 3:20-c4+, November-vecember 1977. 
Descriptors: “writers--Career opportunities / *homen--Career opportunities / 
Editing. 


1-153 
Schoff, Anita M. 
Do you understand your secretary? Industry week, 195:90-92, November 21, 1977. 
Descriptors: *Secretaries--Responsibilities / *sSecretaries--Career 
opportunities / *Secretaries--Characteristics. 


1-154 
Vangermeersch, Richard. 


To be or not to be...an accountant. Journal of college placement, 38:55-56, 
Fall 1977. 


Descriptors: *Accountants--Characteristics / *Accountants--hesponsibilities. 


1-155 
Moore, Jonn L. 


Unretiring workers: to these employees, the boss is a kid. wall Street journal, 
190: 1+, December 7, 1977. 


Descriptors: Retirement--Compulsory / Older worker--Utilization / *Older 
worker--Employment--Case studies / rroductivity. 


1-156 
Connor, Patrick E. 


A critical inquiry into some assumptions and values characterizing OD. Academy 
of Management review, 2:635-644, October 1977. 
Descriptors: *Organization development. 


1-157 
Ford, Jeffrey b. and John W. Slocum, dr. 
Size, technology, environment and the structure of organizations. Academy of 
Management review, 2:561-575, October 1977. 
Descriptors: *Urganizational structure / *Organizational characteristics / 


Organization size / Organizations--Theory / Organizations--Climate / *Literature 
reviews / Technology. 


1-156 
Lawler, Edward E., Ill. 
Adaptive experiments: an approach to organizational behavior research. Academy 
of Management review, 2:576-585, October 1977. 
: *Organizational behavior--Research / *Organizational structure / 
Organizational effectiveness / Performance / *Methodology. 


1-159 

Muchinsky, Paul M. 
Organizational communication: relationships to organizational climate and job 
satisfaction. Academy of Management journal, 20:592-607, December 1977. 


: *Communication--Research / *Organizations--Climate--Research / 
*Job satisfaction research. 





URGANIZALIUNS (Cont'd) 
1-160 
wewman, vonn E. 
Levelopment of a measure of perceived work environs 
journal, 20:520-534. December 1977. 
bescriptors: *working climate-<n« 
*Organizational behavior. 


hanagement 


1-101 
O'Reilly, Charles A., 1il and karlene H. hoberts. 
Task group structure, communication, and effectiveness in three organizations. 
Journal of applied psychology, 62:674-681, December 1977. 
Descriptors: *Group dynamics / *Communication in personnel management / 
U.S. Department of the navy / *Organizational effectiveness / Decision-making-- 
Group method / Organizational structure. 


1-162 
LUrganization design.j Organizational dynamics, 6:2-46, Autumn 1977. 

Contents: Organization design: a situational perspective, by Jay Ww. Lorsch; 
Urganization design: the case for a coalitional model of organizations, by 
Jeffrey Pfeffer ang Gerald kh. Salancik; Organization design: organizations as 
self-designing systems, by karl k. Weick. 

Descriptors: "Organizational structure / *Organizational analysis / *Change, 

Organizational. 


1-103 
Stumpf, Stephen A. 
Using integrators to manage conflict in a research organization. Journal of applied 
behavioral science, 13:507-517, no. 4 1977. 
Descriptors: *hesearch administration / *Conflict resolution / Scientists / 
Engineers / Technicians / Federal government 


Uni tNTATLON 
1-164 
Feldman, Daniel C. 
Tne role of initiation activities in socialization. Human relations, 30:977-990, 
November 1977. 
Descriptors: *Socialization--hesearch / *Orientation--Kesearch. 


1-165 
Gunn, Koger. 
Satisfy employee needs first. Canadian personnel and industrial relations journal, 
24: 33-35, November 1977. 
Descriptors: *Urientation / *Orientation--Evaluation / College graduates / 
Motivation-hygiene theory. 


PANLICIPATLVE MANAGEMEN) 
1-166 le527 .Or3o 
Organizational democracy; participation and self-management, ed. by G. David Garson 

and Micnael P. Smith. beverly hills, Calif., Sage Publications, 1975. 136p 

(Sage contemporary social science issues, 22) 

based on papers delivered at the First National Conference on Self-Management, 
MIT, Jan. 1974 ana to the convention of the American Political Science Association, 
Chicago, Sept. 174. 

Partial contents: Experience with self-management and participation in United 
States industry, by Michael brower; Toward a fully self-managed industrial sector in 
the United States, by Cornell Self-Management Working Group. 

Descriptors: es, essays, lectures / 

*Participative management--Case studies / *Industrial democracy 








PERFORMANCE EVALUATION 
1-107 
buzzotta, V. K., R. E. Lefton and Mannie Sherberg. 
Coaching and counseling: how you can improve the way it's done. Training and 
development journal, 31:50-54+, November 1977. 
Descriptors: *Coaching--Methods / Employee counseling--Methods / *Performance 
evaluation--methods / Human relations. 


1-106 1e398 .L52e 
Lefton, hobert E£. and others. 


Effective motivation through performance appraisal; dimensional appraisal 
strategies. New York, J. Wiley, 1977. 3468p. 


: Performance evaluation--Methods / human relations / 
Communication in personnel management. 


1-169 
Mollenhoff, David V. 
how to measure work by professionals. Management review, 66:39-43, November 1977. 
Descriptors: *Professional employees / *Performance evaluation / *work 
measurement / wisconsin--Civil service / State employees. 


1-170 
rrien, Erich P., Mark A. Jones and Louise M. Miller. 


A job related performance rating system. Personnel administrator, 22:(37-41], 
November 1977. 


Winner of 1977 Kesearch Award. 
Descriptors: *Performance evaluation--Kesearch / *Performance evaluation--Forms. 


1-171 
Rogers, Anne, Deborah Jones and Graham Robinson. 
Appraisal, assessment and equal opportunity. Journal of European industrial 
training (Gt. brit.), 1:17-21, no. 5 1977. 
Descriptors: *Performance evaluation / Equal opportunity in employment / 
*Assessment centers. 


1-172 
Sutton, David F. 


Management audit and appraisal. Journal of European industrial training (Gt. brit.), 
133-7, no. 5 1977. 


bescriptors: *Performance evaluation / *Management audit / Nurses. 


1-173 
Totten, Kobert B. 
An ongoing dialogue about objectives and achievements. Canadian personnel and 
industrial relations journal, 24:21-23+, November 1977. 
Descriptors: “Performance evaluation--Methods. 


1-174 
Armstrong, Michael. 
A handbook of personnel management practice. London, K. Page, 1977. 408p. 


Ie1i .Ar5h 


: Personnel administration--Handbooks, manuals, etc. / Organizational 
structure / Organization development / workforce planning / Training / Career 
staffing / Performance evaluation / Management development / Job design / 
Compensation / Compensation administration / Labor-management relations / 
Communication in personnel management / Personnel information systems / 

Personnel records: 





PERSONNEL ADMINISTRATION (Cont'd) 
1-175 
Seamans, Lyman H., Jr. 
Establishing the human resource system data base. Personnel administrator, 
22:44-49, November 1977. 
LDescriptors: *Personnel information systems. 


1-176 
Miller, Edwin L. and Elmer Burack. 
The emerging personnel function. MSU business topics, 25:27-32, Autumn 1977. 
Another article on this topic by these authors appears in California Management 
Review, 16:32-36, Spring 1976. 
Descriptors: *Personnel departments / *Personnel of ficers--Kesponsibilities / 
*Personel directors--Responsibilities / Personnel information systems. 


PERSONNEL KESEARCh 
1-177 
Pajer, Robert G. 
Finding selection research data: Federal agencies as a source. Public personnel 
management, 6:442-446, November-December 1977. 
bescriptors: *Personnel research--bibliography / Federal government. 


V 
1-178 Ic36.3 .Un35pe 1977 
U.S. Civil Service Commission. 
Political activities under the Comprehensive Employment and Training Act. Prepared 


by bureau of Intergovernmental Personnel Programs. Rev. ed. washington, 1977. 
9p. (BIPP 152-45) 


Descriptors: *Political activity / State employees / Local officials and 
employees / *Hatch Act / *Public service employment / Disadvantaged--Training. 


PRODUCTIVITY 
1-179 
Meglino, bruce M. 
The stress-performance controversy. MSU business topics, 25:53-59, Autumn 1977. 


Descriptors: "Efficiency, Employee / *Stress, Psychological / *Performance-- 
Research. 


1-180 
white, Sam E., Terence R. Mitchell and Cecil H. Bell, dr. 
Goal setting, evaluation apprehension, and social cues as determinants of job 


performance and job satisfaction in a simulated organization. Journal of applied 
psychology, 62:6005-673, December 1977. 
Descriptors 


: *Productivity--Research / *Job satisfaction research / 
Simulation methods / *Goal setting / Performance evaluation / Working climate. 





PROFESSIONAL EMPLOYEES 

1-181 

A symposium: the professions in governmen Public administration review, 37:631-685, 
November-December 1977. 

Contents: Introduction, by Frederick C. Mosher and Richard J. Stiliman, 11; 
Military professionals in changing times, by william J. Taylor, Jr.; Foreign affairs 
officials: professionals without professions? by William 1. Bacchus; Educational 
administration: an ambiguous profession, by Edith K. Mosher; The city manager: 
professional helping hand, or political hired hand? by Richard J. Stillman, lI; 
Urban planners: doctors or midwives? by William C. baer; The professionalization 
of police: efforts and obstacles, by Richard A. Staufenberger. 

Descriptors: *Professional employees--Characteristics / *Military personnel / 

*foreign service officers / School administrators / *City managers / *Police / 

Federal government / Local government / Municipal government. 


PUBLIC ADMINISTRATION 
1-182 
Conley, Jean and Joel Havemann. 
keorganization--two plans, one department down, much more to come. National 
journal, 9:1872-1876, December 3, 1977. 
bescriptors: *Keorganization plans / Administrative agencies / bureaucracy / 
*Management improvement / Federal government. 


1-183 
Curran, Charles. 


Developing patterns of governance in public organizations. Library trends, 
26: 161-180, Fall 1977. 
Descriptors: *bureaucracy / *Urganizational structure / *Chnange 
Organizational / Management accountability. 


1-164 Idd4 .F3If 
Federal reorganization: the executive branch, comp. and ed. by Tyrus G. Fain, 


Katharine C. Plant and Koss Milloy. New York, Kk. Kk. Bowker, 1977. O071p. 
(Public documents series) 
Descriptors: *Keorganization plans / *Administrative 


agencies /sState 
government / *Zero-base budgeting / 


Fea2ral government / Georgia / Independent 


regulatory commissions / *tconomic policy / Government publications--Collected 
works. 


1-165 
Gortner, Harold fF. 

Administration in the public sector. New York, J. wiley, 1977. 343p. 
Partial contents: Chap. 13, Public personnel administration. 
Descriptors: *Public administration--Textbooks / Federal government / State 
government / Local government / *Personnel administration--Textbooks / Finance, 
Public--Administration / Leadership / Motivation / Communication in management / 
Bureaucracy / Planning / Decision-making / Management accountability / Conflict 
resolution / Conflict, Organizational. 


lai1 .God8a 


1-186 
Shank, Russell and Elaine Sloan. 
The governance of national libraries and information services at the Federal level. 
Library trends, 26:207-217, Fall 1977. 
Descriptors: *Library administration / *Information services--Administration / 
Federal government. 





1-187 

Foster, Lawrence W. and Marilyn L. Liebrenz. 
Corporate moves--who pays the psychic costs? Personnel, 54:67-75, November- 
becember 1977. 


: Executives--Mobility / *Executive families--Attitudes / 
*Relocation--Costs. 


1-188 
bell System experience favorable with mandatory retirement at age 65. kmployee 
benefit plan review, p.18+, November 1977. 


Descriptors: *Retirement--Compulsory / *Retirement age / *kKetirement 
planning. 


1-189 
Brown, J. Allan. 
The generation gap. Canadian personnel and industrial relations journal, 24:37-39, 
November 1977. 
Descriptors: *Pension financing / *Youth--Attitudes / Older worker--Attitudes. 


1-190 
Doyle, Philip M. 
Municipal pension plans: provisions and payments. Monthly labor review, 
100:24-31, November 1977. 
: Pensions--Comparative studies / *Police--kringe benefits / 
*Fire fighters--Fringe benefits / Municipal government / Federal government / 
Retirement--Disability / Ketirement--karly. 


1-191 
Focus on retirement. Management controls, 24:2-13, November-December 1977. 
Contents: The human side of retirement planning, by Lee P. hindenbach; Can 
pensions compensate for cost-of-living changes? by Louis C. Kleber; ERISA: 
retirement umbrella for the millions, by Marilyn Schwarz. 
Descriptors: *Retirement planning / *Ketirement benefits / *Cost of living 
increases / Social security / Federal government. 


1-192 1e717.5 .L16r 
Lamb, Tony and Dave Duffy. 
The retirement threat. Los Angeles, J. P. Tarcher, 1977. 177p. 
Descriptors: *Retirement income / *Ketirement planning. 


1-193 
Mirel, Lawrence h. 
Emeritus status: alternative to retirement. Worklife, 2:7-10, December 1977. 
Descriptors: *Retirement--Gradual--Evaluation. 


1-194 1e717.5 .Um2r 
O'Meara, J. Roger. 
Retirement: reward or rejection? New York, Conference board, 1977. 09p. 
(Conference Board report no. 713) 
Descriptors: *kKetirement planning / *Employee counseling / Retirement-- 
Early / *Retirement-<Rsychological aspects / Ketirement--Social aspects / 
Retirement income / Surveys / Retirement age / *Retirement. 





RETIREMENT (Cont'd) 
1-195 
Peirce, Neal K. and Jerry Hagstrom. 


Some new remedies for public pensions' financial ills. National journal, 
9: 1644-15464, November 20, 1977. 


Descriptors: *Pension funds / *Pension financing / *Social security / 
*Military personnel--Retirement / Retirement--Disability / State government / 
Local government / Federal government. 


1-196 
Price, Daniel N. and Andrea Novotny. 


Federal civil-service annuitants and social security, December 1975. Social 
security bulletin, 40:3-18, November 1977. 


*Retirees--Characteristics / *Social security--Kesearch / 
*Pensions--Research / Federal employees. 


1-197 
U.S. President, 1977- (Jimmy Carter) 
Central Intelligence Agency retirement and disability system. Executive Order 


12023. December 1, 1977. Weekly compilation of Presidential documents, 
13: 1820, December 5, 1977. 


Descriptors: *Retirement--Executive orders / *U.S. Central Intelligence 
Agency / Federal government. 


SAFETY 
1-198 
ball, Jeff. 
Do-it-yourself safety: a Federal agency stresses worker participation. Job 


safety & health, 5:16-1%8, November 1977. 
Descriptors: "Safety / Federal government. 


1-199 
Marino, Michael F., lll. 
The Occupational Safety and Health Act and the Federal workplace: implementation 
of OSHA by the departments of Defense and the Navy. Labor law journal, 
26:707-720, November 1977. 
Descriptors: "Safety / *Contractor personnel / *U.S. Department of Defense / 
"U.S. Department of the Navy / Federal government. 


1-200 
Martin, Gail. 


The Western approach to worker motivation. Job safety & health, 5:19-29, 
November 1977. 


Describes program at Western Electric. 
Descriptors: *Safety / *Motivation. 


1-201 
Rinefort, Foster C. 


A new look at occupational safety. Personnel administrator, 22:29-36, 
November 1977. 


Originally appeared in Professional] Safety, September 1977. 
Descriptors: *Safety--Costs / *Accidents--Costs / *Cost-benefit analysis. 





1-202 
Manley, T. Koger and Charles W. McNichols. 
Scientists, engineers, and unions, revisited. Monthly labor review, 100:32-33, 
November 1977. 
Descriptors: *Scientists--Attitudes / *Engineers--Attitudes / Federal employees / 
*Job satisfaction research / *Professional employees--Unions. 


, VIS 
1-203 I1d32 .Sh8s 1977 
Shout, Howard F. 


Start supervising. Kev. ed. Washington, bureau of National Affairs, 1977. 143p. 
Descriptors: *Supervisors--Responsibilities / *Supervision. 


[UPERVISORS 
1-204 
brown, David S. 
Rethinking the supervisory role. Supervisory management, 22:2-10, November 1977. 
Descriptors: *Supervisors--Kesponsibilities / *Supervisors--Abilities / 
Supervisors--Training / *Social conditions / *wWork values. 


1-205 
Wheeler, Hoyt N. 
Officers in municipal fire departments. Labor law journal, 26:721-733, November 
1977. 
Descriptors: *Supervisors--Responsibilities / *Fire fighters--Collective 
bargaining. 


TESTS 
1-206 
Guion, hobert M. 
Content validity: three years of talk--what's the action? Public personnel 
management, 6:407-414, November-December 1977. 
Excerpted from a paper presented at the April 1977 annual conference of the 
International Personnel Management Association Assessment Council, Kansas City, Mo. 
bescriptors: *Test validity. 


1-207 

Hunt, Thelma and Clyde J. Lindley. 
bocumentation of selection and promotion test questions: are your records sagging? 
Public personnel managment, 6:415-421, November-December 1977. 


Descriptors: *Test items / *Test validity--Documentation / *Documentation-- 
Methods. 


1-206 Ie256 .in&e 1977 
International Personnel Management Association. 
Catalog of personnel tests, November 1977. Chicago, 1977. Op. 
Descriptors: *Tests--Catalogs / *Police--Tests--Catalogs / *Fire fighters-- 
Tests--Catalogs / *International Personnel Management Association--Catalogs 


1-209 
Ottemann, Robert and J. brad Chapman. 
A viable strategy for validation: content validity. Personnel administrator, 
22:17-22, November 1977. 
Descriptors: *Test validity--Methods. 





TESTS (Cont'd) 

1-210 

Sever, James W., Robert W. Knippenberg and Vincent J. Perfetto. 
Minneconsin: a behavior-based oral test. Public personnel management, 
6:427-436, November-December 1977. 


Descriptors: *Test, Oral / *Tests--Construction / New York (State)--Civil 
service. 


1-211 
Pilla, Barbara A. 


Women in business. Training and development journal, 31:22-25, November 1977. 
Descriptors: *women executives--Training / women--Attitudes / *wWomen-- 
Training / Women--Career opportunities / Assertiveness training. 


1-212 
Staff development. Special libraries, 08:421-422, November 1977. 


Descriptors: *Employee development--Bibliography / *Management development-- 
bibliography. 


1-213 

Walters, Bev. 
Training site teams in the civil engineering industry. Journal of European 
industrial training (Gt. brit.), 1:22-23, no. 5 1977. 


First article in this series on the problems of management of temporary 
systems appeared in Journal of European Industrial Training (Gt. brit.), 


1:7-9, no. 4 1977 (Personnel Literature, item 10-143, October 1977). 
bescriptors: *Civil engineers--Training. 


1-214 
Bass, bernard M. 
Quality standards for “ready-to-use” training and development programs. 
Journal of applied behavioral science, 13:518-532, no. 4 1977. 
An earlier version was presented at a symposium at the 63rd annual meeting 
of the American Psychological Association, Chicago, September 1, 1975. 
Descriptors: "Training courses of study--Standards. 


1-215 
Bowser, Kichard D. 


Should 1 try to centralize training in my company? Training, 14:39-40, November 
1977. 


bescriptors: *Training administration / *Training departments. 


1-216 
Fike, R. Dale. 
How to use a college to train your employees. Training, 14:49-50, November 1977. 


Descriptors: *Training administration / *Supervisors--Training / 
*Universities and colleges. 


1-217 


How trainers deliver vs what executive trainees want. Training, 14:57-58, 
November 1977. 


Descriptors: *Training administration / *Training evaluation / Training 
officers / *Performance / Surveys. 





TRAINING EVALUATION 

1-2 1d 

Kirkpatrick, Lonald L. 
tvaluating training programs: evidence vs. proof Training and development 
journal, 31:9-12, November 1977. 


vescriptors: *Training evaluation--Methods 


TRANSPORTATION, EMPLOYEE 
1-2 19 


kasy ricers. State government news, p. 2-6, November 1977. 
Contents: Vanpool phenomena, by Elaine S. Knapp; Moped mania, by Linda 
bailey; Dial-a-ride, by Linda bailey. 
bescriptors; *Transportation, Employee / *Transportation, Employee-- 


Law and legislation / Tennessee Valley Authority / State employees / Federal 
employees. 


UNEMPLOYMENT COMPENSATION 
1-220 
O'brien, James k. 





u.S. jobless benefits--a global perspective. American federationist, 64:22-25, 
November 1977. 
Descriptors: *Unemployment compensation--Comparative studies. 


WOMEN ~-EMPLOYMENT 
1-221 
Carrington, Kuth. 
work...and the older woman. Women's work, 3:16-14+, November-December 1977. 
bescriptors: *wWomen--Older worker / *women---Employment 


1-222 
Crain, Sharie and rhillip T. vrotning. 
Taking stock: a woman's guide to corporate success AAUW journal (American 
Association of Univerity Women), 71:14-16+, November 1977. 
Excerpt from their book with the same title. 
Descriptors: *women--Career opportunities / *Blue collar workers / 
*women executives. 


1-225 
Terborg, James i. 


women in management: a research review. Journal of applied psychology, 
62:647-664, Lecember 1977. 
Descriptors: *women executives / *Socialization / *women--Viscrimination / 
Role conflict / *Literature reviews / *women--Characteristics / *women--Career 
planning / women--Attitudes / women--Attitudes toward. 


1-224 
u.S. President, 1977- (Jimmy Carter) 
Federal employment of women; memorandum for heads of departments and agencies. 
november 17, 1977. Weekly compilation of Presidential documents, 13: 1788, 
November 21, 1977. 
bescriptors: *women--Employment / Minority groups--Employment / Older 
worker--Employment / Federal government 





WOME N--EMPLOYMENT (Cont'd) 
1-225 Ie154 .w67n 
Williams, Marcille &. 
The new executive woman. hKadnor, Pa., Chilton book Co., 1977. 233p. 
bescriptors: *women executives / *Success in employment / Work clothes / 
Role models / Game theory / Women--Liscrimination / Job search / women-- 
Characteristics / Travel. 


WORK LIFE 
1-226 
Dinan, Tom. 


The reality of the workplace. Civil service review (Canada), 50:25-28, Spring- 
Summer 1977. 


Descriptors: ‘*Quality of working life / *Participative management 


1-227 

Gipson, James Bb. M. 
QOW in the Federal public service. Canadian personnel and industrial relations 
journal, 24:11-14+, November 1977. 


Descriptors: *Participative management / *Quality of working life / 
*Canada--Civil service. 


WORKFORCE PLANNING 
1-228 
Schein, Edgar h 
increasing organizational effectiveness through better human resource planning 
and development. Sloan management review, 19:1-20, Fall 1977. 
Descriptors: *workforce planning / *Personnel administraiton / *Employee 
development. 
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